Manual For Online Portal For Retired Employees

MDL has introduced Online Portal for retired employees. One can avail news updates, circulars
regarding retired employees, Form 16 and last pay slips and other such information. It is a new initiative

by MDL to help retired employees have an easy platform for communication with the retired employees.

To make this initiative a success and convenient for retired employees user manual is prepared
and provided here by SBC Cell for reference and guidance. Please refer to the below mentioned

guidelines. Currently retired employees can view their Form 16 that has been uploaded recently.



1.START:

https://mazagondock.in/

Scroll to the bottom of home page and follow the steps as

below:
&« c @ https://mazagondock.in :
INADEVR&TION OF -
MDL Republic Day 2019 Ceawrre or E X CRLLENCE, £TS
*

Republic Day Celebration at MDL on 26th January Inauguration of Centre of Excellence, ATS by CMD CSR Initiative Of MDL - Exhibition of Handloom
2019 MDL on 18th January 2019 Products (made by Visually Impaired Artisans of
Latur} On 26th December 2018

Corporate Office Quick Links

Other Links

= = Online Services & " new
, .
[y wanmd = -

nanvay.cpse.in/homepage/lo

16-07-2019




2.LOGIN WITH YOUR EMPLOYEE ID AND PASSWORD

- - &l
® Mazagon Dock Shipbuilders Lim X ® Login : MDL Retired Executive x ® Online Portal- Retired Executives X m—‘g

& 8 https;//mazagondock.in/OnlinePortal/login.aspx o * ® a

= Mazagon Dock Shipbuilders Limited
\ ¢ (Formerly known as: Mazagon Dock L\mited)
CIN :U35100MH1934G0OI002079
(Miniﬁtn,r of Defence, A Gowvt. of India Undertaking)
SHIP BUILDER TO THE NATION

Online Portal for Retired Employees

et / Login

Floor. Yt

INSERT

Department

BN EMPLOYEE NO. Marg. Mumbai - 400021 - By HR-SBC Dept
WINOL

& | 00203 =
qEE / Password

ENTER DOB DDMMYYYY
ENTER the

erification Code (Case Sensitive) *
captch

61G7 Q
field. Captchais —
case sensitive. :

ENC VAT —TEaS 8 T 7/ Forgot Password?

For eg. If DoB is 01 Jan
1950 then password is
01011950

\\

10:50
16-07-2019




3. CHANGE YOUR INITIAL PASSWORD:

i A
& Mazagon Dock Shipbuilders Lim - % @ Cnline Portal Retired Employees % @ Online Portal- Retired Executive: X mﬂ

& C @ https;//mazagondock.in/OnlinePortal/ChangePassword.aspx o v ® | 8

Mazagon Dock Shipbuilders Limited
(Formerly known as: Mazagon Dock Lirnited)
CIN :U35100MH1934G0I002079
{Ministn,r of Defence, A Govt. of India Undertaking)
SHIP BUILDER TO THE NATION

Online Portal for Retired Employees

CHANGE PASSWORD Contact Us Logout

‘Your Session will expire in 29 minutes, 56 seconds.

Change Password

Mote: Clear the browser history, in case you are not able to enter the text.

U 9TS / Old Password
& ENTER THE OLD PASSWORD
I.E. DOB DDMMYYYY
=T 9THas / New Password
SET NEW PASSWORD 6-10 \> &
CHARACTERS MIN 1
ALPHABET, 1 NUMBER, 1 arees $1 9ffe Y/ Confirm Password
SPECIAL CHARACTER 7Q/
ENTER THE NEW PASSWORD
AGAIN TO CONFIRM

10:53

* 16.07-201




4.FORM 16

- -
#® Mazagon Dock Shipbuilders Lim X Cnline Portal Retired Employee: X ® Online Portal- Retired Executive: X mﬂ

&« C & https://mazagondock.in/OnlinePortal/Dashboard.aspx o % ® | O

(Formerly known as: Mazagon Dock L\mited)
CIN :U35100MH1934G0I1002079
(Ministry of Defence, A Govt. of India Undertaking)
SHIP BUILDER TO THE NATION

Online Portal for Retired Employees

My Payments v Action v Feedback Contact Us Logout

Form 16

TO VIEW FORM 16

CLICK HERE

HIMISI gld] HY4A 7 UFLD Claim Form

MEEeel |ife Certifcate >

Basic Information

Name: L

Employee Id: QD) ANY NOTICES,
CIRCULAR, NEWS

Date of

Retirement: 31/05/201g DISPLAYED HERE

Primary Email ID:  NA

https:/fmazagendock.in/OnlineP 16Detailsaspx

11:05

16-07-2019



- -
® Mazagon Dock Shipbuilders Lim X 8 Online Portal Retired Employees X & Online Portal- Retired Executives X mg

& C @ httpsi//mazagondock.in/OnlinePortal/Form16Details.aspx * ® @6

Mazagon Dock Shipbuilders Limited
(Formerly known as: Mazagon Dock Limi(ed)
CIN - U35100MH1934G0O1002079
(Minislry of Defence, A Govt. of India Undertaking)
SHIP BUILDER TO THE NATION

22 ad

Online Portal for Retired Employees

Home My Documents My Payments v Action v Feedback Contact Us Logout

Your Session will expire in 29 minutes, 57 seconds.

Form 16
Form 16
Financial Year Select Financial Year
e g e
FINANCIAL YEAR,
CLICK HERE DOWN MENLU

11:06
16-07-2019




- -
& Mazagon Dock Shipbuilders Lim X ® Cnline Portal Retired Employees X & Online Portal- Retired Executive: X% m‘g

& C & https://mazagondock.in/OnlinePortal/Form16Details.aspx * ® 6

Mazagon Dock Shipbuilders Limited
(Formerly known as: Mazagon Dock Limiled)
CIN :U35100MH1934G01002079
(Minislrv of Defence, A Govt. of India Undertaking)
SHIP BUILDER TO THE NATION

Online Portal for Retired Employees

Home My Documents v My Payments v Action ~ Feedback Contact Us Logout

Your Session will expire in 2g minutes, 44 seconds.

Form 16
Financial Year ‘ 2018-2019 v |

06
16-07-2019




v i
® Mazagon Dock Shipbuilders Lim: X & Online Portal Retired Employees X 8 Online Portal- Retired Executives X mﬂ

& C & hitps;//mazagondack.in/OnlinePortal/Form16Details.aspx 8

Mazagon Dock Shipbuilders Limited
(Formerly known as: Mazagon Dock Limited)
CIN :U35100MH1934G0I002079
{Ministry of Defence, A Govt. of India Undertaking)
SHIP BUILDER TO THE NATION

Online Portal for Retired Employees

Home  MyDocumentsv  MyPaymentsv  Actionv  Feedback  ContactUs  Logout

Your Session will expire in 2g minutes, 59 seconds

Form 16
Financial Year 2018-2019 v

@iat / Search

s CLICK HERE TO VIEW FORM 16

Part A Click here to Download Form }

Part B Click here to Download Form

11:06

16-07-2019




- - -
& Mazagon Dock Shipbuilders Lim X | & Online Portal Retired Employees X @ 85652_Part_A.pdf X @ Online Portal- Retired Executive: X r_

Form16,/2018-2019/85662_Part_A.pdf

= 8 https://mazagondock.in/OnlinePortal/writereaddata

Y TDS TRACES o
\ Centralized Processing Cell | TDS Reconciliation Analysis and Correction Enabling System Gawernmant of India
Income Tax

FORM NO. 16
[See rule 31{1Ka)]

PART A

Certificate under Section 203 of the Income-tax Act, 1961 for tax deducted at source on salary

Certifieate No. MGZHYHA Last updated on 27-Jun-2019

Name and address of the Employer Name and address of the Employee

MAZAGON DOCK SHIPBUILDERS LIMITED
MAIN BUILDING, MAZDOCK, HOUSE,
DOCKYARD ROALY, MUMBALI - 400010
Maharashtra

+H91)22-23762102
SDKAIWE@MAZDOCK.COM

Employee Reference No.
provided by the Employer
(I available)
— — — MDLODSS662

CIT(TDs) Assessment Year Period with the Employer

PAN of the Deductor TAN of the Deductor AN of e Lenglayes

The Commissioner of Income Tax (TDS) e To
Room No. 9004, 9th Floor, K_G. Mittal Ayurvedic Hospital 2019-20 01-Apr-2018
Building, Charni Road , Mumbai - 400002

31-Mar-201%

Summary of amount paid/credited and tax deducted at source thereon in respect of the employee

Receipt Numbers of original B .
Quarter(s) quarterly statements of TDS s i (eredtlind Amount of tax deducted pAmsunt nftax ‘::E_T"eu et
under sub-section (3) of L (Rs.)

Section 200

OTELTKOC 334342.00 24243.00 24243.00

341515.00 2748900 2748900
1841800 1E4180.00
104832 O LO4E32.00

OTHVOSGE
QTLKQKGE $18555.00

QTOOVHPD 429021.00
1923433.00 34074400 34074400

Total (Rs.)
L. DETAILS OF TAX DEDUCTED AND DEPOSITED IN THE CENTRAL GOVERNMENT ACCOUNT THROUGH BOOK ADJUSTMENT
({The deductor to provide payment wise details of tax deducted and deposited with respect to the deductee)

Book ldentification Number (BIN)

Tax Deposited in respect of the
o g Receipt Numbers of Form | DD serial number in Form no. DAfeut tramgter “?ucli.er “ 4 s . malchlnp:
(Rs.) No. 240G 240G (dd/mmiyyvy) with Form mo. 240




5. LAST MONTH 'S SALARYSLIP

-
® Mazagon Dock Shipbuilders Lim X @ Online Portal Retired Employees X @ Online Portal- Retired Executives X mﬂ

& C @ httpsy/mazagondock.in/OnlinePortal/Dashboard.aspx t ® 8

Mazagon Dock Shipbuilders Limited
(Formerly known as: Mazagon Dock L\mited)
CIN :U35100MH1934G0I002079
(Ministn.r of Defence, A Govt. of India Underiaking)
SHIP BUILDER TO THE NATION

Home My Documents v M Actionv  Feedback ContactUs  Logout

Last Month Salary

PAYSLIP FOR THE
MONTH OF
RETIREMENT

Your Session will expire in 2g minutes, 51 seconds.

Basic Information

Employee Id: |GD)

Shfaa wmT 97 / Life Certificate for Ex-

Date of Employees
Retirement: 31/05/2019

Mobile No: NA View All Notices

Primary Email ID:  NA

" 11:07
16-07-2019




6.EDIT PROFILE

- -
® Mazagon Dock Shipbuilders Lim X ® Online Portal Retired Employees X #® Online Portal- Retired Executives X mﬂ

<« & 8@ https;//mazagondock.in/OnlinePortal/Dashboard.aspx * ® e

A o

ﬁ Mazagon Dock Shipbuilders Limited
\ (Formerly known as: Mazagon Dock Limited)
CIN :U35100MH1934G0I002079

4

-

: (Ministry of Defence, A Govt. of India Undertaking)
K‘) SHIP BUILDER TO THE NATION

Home My Documents ~ My Payments ~ Action ~ Feedback Contact Us Logout

Edit Profile

S . ] TO VIEW AND
Your Session will expire in 2g minutes, 40 seconds. Change Password
= EDIT YOUR
CONTACT -
Basic Information DETAILS, DOB, Notices
- ETC CLICK

MOW

HERE

Employee Id: LD )

Date of
Retirement: 31/05/2019

Primary Email ID:  NA

3rdvSY grar 99 / OPD Claim Form

https://mazagondock.in/OnlinePortal/UpdateProfile.aspx




hd Al
& Mazagon Dock Shipbuilders im X~ @ Edit Profile: Online Portal forRew X @ Online Portal- Retired Executive: X m

& C & https//mazagondock.in/OnlinePortal/UpdateProfile.aspx b d @ e :

Edit Profile

Note: Clear the browser history. in case you are not able to enter the text

Employee ID 1
Salutation Mr .
First Name K
Middle Name / . \
I The fields are mandatory.
Last Name Mobile No. and Email ID is
Permanent Address required for changing
password. It will also help for
Correspondence Address L.
communicating
Landline No. notification(s) to the
Farda & / Mobile No - anloyees /
Alternate Mobile Mo
HEA A / Primary Email -
#xfeas S5 / Altr. Email
SeAfafiT / Date of Birth
o1/ Gender * i .
Date of Retirement 31/05/2019
Family Members

Send Update Detalls

1107

16-07-2019




7.CHANGE PASSWORD

- Ad
@ Mazagon Dock Shipbuilders Lim X @ Edit Profile: Online Portal forRe: X @ Online Portal- Retired Executive: Xmg

& C & nttps//mazagondock.in/OnlinePortal/UpdateProfile.aspx W @ 9 :

Mazagon Dock Shipbuilders Limited
(Formerly known as: Mazagon Dock Limited)
CIN :U35100MH1934G01002079
(Ministry of Defence, A Govt. of India Underiaking)
SHIP BUILDER TO THE NATION

Online Portal for Retired Employees

Home  MyDocumentsv  MyPaymentsv  Actionv  Feedback ContactUs  Logout

Edit Profile

Your Session will expire in 29 minutes, 31 seconds Change Password

TO CHANGE PASSWORD

CLICK HERE
Edit Profile

Note: Clear the browser history. in case you are not able to enter the text
Employee D 1

Salutation
First Name
Middle Name —
Last Name

Permanent Address

Correspondence Address

Landline No.

FrTe 3 / Mobile No -

https://mazagondack.in/OnlinePortal/ChangePassword.aspx v

—

11:08

1607209



8. CONTACT DETAILS:
® Mazagon Dock Shipbuilders Lim X y ® Contact Us : Online Portal for Re. X ) & Online Portal- Retired Executive: 3 mﬂ

<« c @ https;//mazagondock.in/OnlinePortal/Contact_us.aspx r ® e :

Mazagon Dock Shipbuilders Limited
‘?—’, (Formerly known as: Mazagon Dock L\mited)
- CIN :U35100MH1934G01002079
(Ministry of Defence, A Gowi. of India Underiaking)
SHIP BUILDER TO THE NATION

Online Portal for Retired Employees

Home My Documents v My Payments ~ Action v Feedback Contact Us Logout

Your Session will expire in 29 minutes, 45 seconds.

Contact Us

Superannuation Benefit Cell

Ms. Aruna Sood, Deputy General Manager (HR-SBC)
Mr. Nilesh Baikar, Assistant Manager (HR-SBC)
Email ID: hrsbc@mazdock.com

Contact Mo, 022 2376 4166 / 4128 / 4130




9. LIFE CERTIFICATE TAB

hd hi
@ Mazagon Dock Shipbuilders Lim X @ Contact Us: Online Portal forRe. X @ Online Portal- Retired Executive Xm

& ¢ d https://mazagondack.in/OnlinePortal/Contact_us.aspx

Mazagon Dock Shipbuilders Limited
(Formerly known as: Mazagon Dock Limited)
CIN - U35100MH1934G0I002079
(Ministry of Defence, A Govt. of India Undariaking)
SHIF BUILDER TO THE NATION

Online Portal for Retired Employees

* © 06

My Paymentsv ~ Actionv  Feedback ContactUs  Logout

Form 16

el |ife Certfcate > Download Unsigned
Life Certificate
Upload Signed Life
Certificate

Life Certifcate Approval

Contact Us
- Status

Superannuation Benefit Cell

Ms. Aruna Sood, Deputy General Manager (HR-SBC)
M. Nilesh Baikar, Assistant Manager (HR-SBC)
Email ID: hrshc@mazdock.com

Contact No. 022 2376 4166 [ 4128 [ 4130.




SAMPLE OF LIFE CERTIFICATE FORMAT WHICH IS TO BE DOWNLOAD:

-
#® Mazagon Dock Shipbuilders Lim X | #® Upload Life Certificate : Online P X

L & https;//mazagondock.in/OnlinePortal/LC.aspx

Print

Total: 1 sheet of paper

Destination 5 CanoniR1435UFF =
Pages All -
Copies 1

Layout Portrait v
Mare seftings d

Print using system dialog... (Ctrl+Shift+P) [}

-
X & Online Portal- Retired Executives X wﬂ

@ ® 6O

Date - 16072018

i wwm 77 | LIFE CERTIFICATE

i 28/02/2007 & 3/29/2007 F wenwiers Pibar & s weiee @ dar - ava i s 2007
ST AT A o S 31 B & st v e s )

(T be submitted before 315t December of every year by the Claimant of benefits urder the ML Post
Retirement Medical Scheme 2007 under administrative instruction No.CH29/2007 dated 28/02/2007).

sEgtas A At ) ShifSmt M. K UNKIKRISHNAN
Marne of the Ex-

Enrpioyes
oy | Ex- s H &H S BEEAY
Designation: Ex. P. Ne./T. No.

ST R H R |

Fraww # [ Address &

Contact Tel Mo/ Mobile
L

sgerd ey 3 ey | ST e
S | Thumb sion of Ex.

et | el o e 3 e fover

Signatuse, mmnmmormma};nmm i s s At
I —— Ll e S b

‘This is to certify that ShrifSmt. and ShrifSmt.
spouse of ShrifSme.. is alive.

T AT 77 e £ e R e R e i s e o s A iR
wifereh i P v B | This certificate is issued for renewsl of post medical benefits palicy of employes and
hisfher spouse under company's post Retirement Medical Schesme.

T | Date = EEARAT SRR Signing authority

I (Place:- [EobE e beion)

S ¢ S A o st B A e e A S i R 2R (A em
i, Ttfdeea v, st dtx , =k - 400 040 # wrw == wiff, vt di et ot e iR = i
At T a3t s R sty S e 'y Ty s B )

B 1. Life certificste must reach to M/s Mazagon Dack Shipbuilders Limited (HRAER) department, medical Cell,
Dockyard Rosd, ard Mumbsi-400020 on or before 3ist December of svery yeor, otherwise Tnsurence prermim
will ot be paid to the insurance Comgany and no further comespondence will be entertained.

S ST T W WA e 3 e e i
Authorities for cestification of ife Certificate are a5 under-

) 35 0 o WEtE (Branch mansger of Bank.

) T % AT [ School Head Master

) T ATEET | Post Master

§) wi Tt | g = A (Local MLAMP

) T ST (Gartted officer

) W O 1 F Sarparch of village pancheyat.



10. UPLOAD FORMAT

i hd
® Mazagon Dock Shipbuilders Lim X # Upload Life Certificate: Online F X # Online Portal- Retired Executive: X mﬂ

& C @& https//mazagondockin/OnlinePortal/Upload_LC.aspx ¥ ® 6

Mazagon Dock Shipbuilders Limited
(Formerly known as: Mazagon Dock L\mited)
CIN :U35100MH1934G01002079
(Ministry of Defence, A Govt. of India Underiaking)
SHIP BUILDER TO THE NATION

Online Portal for Retired Employees

Home  MyDocumentsv  MyPaymentsv  Actionv  Feedback  ContactUs  Logout

Your Session will expire in 2g minutes, 59 seconds.

BROWSE TO ADD SIGNED AND
ATTESTED SCANNED LIFE
CERTIFICATE IN PDF FORMAT

Upload Life Certificate Files

Upload Life Certificate Files

Upload File (PDF Onyk: Choose Files | Mo file chosen

(File Size limit 1 MB)

11:09
16-07-2019




11. STATUS

- *
® Mazagon Dock Shipbuilders Lim X @ Life Certificate List | Online Port= %X 4 Online Partal- Retired Executive xmg

& C  # https//mazagondock.in/OnlinePortal/Life_Certificate.aspx w ® 6

Mazagon Dock Shipbuilders Limited
(Formerly known as: Mazagon Dock Limited)
CIN : U35100MH1934G01002079
(Ministry of Defenca, A Govt.of India Undertaking)
SHIP BUILDER TO THE NATION

Online Portal for Retired Employees

Home  MyDocuments»  MyPaymentsv  Actionv  Feedback ContactUs  Logout

Your Session will expire in 2g minutes, 58 seconds.

Life Certificate List

Life Certificate List

No Records Found

STATUS OF LIFE CERTIFICATE CAN BE
VIEWED WHETHER APPROVED OR
PENDING

N 11:09
16-07-2019




