
Manual For Online Portal For Retired Employees 

 

 

MDL has introduced Online Portal for retired employees. One can avail news updates, circulars 

regarding retired employees, Form 16 and last pay slips and other such information. It is a new initiative 

by MDL to help retired employees have an easy platform for communication with the retired employees. 

 

To make this initiative a success and convenient for retired employees  user manual is prepared 

and provided here by SBC Cell for reference and guidance. Please refer to the below mentioned 

guidelines. Currently retired employees can view their Form 16 that has been uploaded recently. 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 



 

 

 

1.START:  

https://mazagondock.in/ 

Scroll to the bottom of home page and follow the steps as 

below:

 

 

CLICK HERE 



 

 

 

2.LOGIN WITH YOUR EMPLOYEE ID AND PASSWORD  

 

 

 

 

 

INSERT  

EMPLOYEE NO. 

ENTER DOB DDMMYYYY 

For eg. If DoB is 01 Jan 

1950 then password is 

01011950 

ENTER the 

captcha in the 

field.  Captcha is 

case sensitive. 



 

 

 

3. CHANGE YOUR INITIAL PASSWORD: 

 

 

ENTER THE OLD PASSWORD 

I.E. DOB DDMMYYYY 

SET NEW PASSWORD 6-10 

CHARACTERS MIN 1 

ALPHABET, 1 NUMBER, 1 

SPECIAL CHARACTER 

ENTER THE NEW PASSWORD 

AGAIN TO CONFIRM 



 

 

 

4.FORM 16 

 

TO VIEW FORM 16 

CLICK HERE 

ANY NOTICES,   

CIRCULAR,  NEWS 

DISPLAYED HERE 



 

SELECT THE FINANCIAL 

YEAR FROM THE DROP 

DOWN MENU 

AFTER SELECTING 

FINANCIAL YEAR, 

CLICK HERE 



 



 

CLICK HERE TO VIEW  FORM 16 



 

 

 

 



5. LAST MONTH`S SALARYSLIP  

 

 

 

 

 

PAYSLIP FOR THE 

MONTH OF 

RETIREMENT 



6.EDIT PROFILE 

 

 

 

 

 

 

 

TO VIEW AND 

EDIT YOUR  

CONTACT 

DETAILS,DOB,

ETC CLICK 

HERE 



The fields are mandatory.  

Mobile No. and Email ID is 

required for changing 

password.  It will also help for 

communicating 

notification(s) to the 

employees 



 

TO CHANGE PASSWORD 

CLICK HERE 

7.CHANGE PASSWORD 



8. CONTACT DETAILS: 

 



 

9. LIFE CERTIFICATE TAB 



 

SAMPLE OF LIFE CERTIFICATE FORMAT WHICH IS TO BE DOWNLOAD: 

 



 

 

 

 

 

 

 

BROWSE TO ADD SIGNED AND 

ATTESTED SCANNED LIFE 

CERTIFICATE IN PDF FORMAT 

10. UPLOAD FORMAT 



11. STATUS 

 

STATUS OF LIFE CERTIFICATE CAN BE 

VIEWED WHETHER APPROVED OR 

PENDING 


